HHCTPYKIUSA 11O UCITOJIB3OBAHUIO U 3ATTIOJTHEHUIO
®OPMbBI AKTA TPAHCITIOPTUPOBAHUA

1. Barcode.ttf
WpndT ana KoppeKTHOro popMmnpoBaHMA WTPUX-KOAA - YCTAHOBUTb B CUCTEMY.

B 60/1bLLIMHCTBE C/ly4yaeB YCTaHAB/MBAETCA ABOMHbIM LLLENYKOM JIEBOM KHOMKN MbILLM.
Ecnn B dopme AKTa, Npu HEMycTOmM 3HayeHWu A0/u, U Npu Bbibope BMaa OTXo4a M3 CNPaBOYHUKA,
LUTPUX-KO4 B COOTBeTcTBylOWEelh rpade He cHopmMMpPOBaNCA - 3TO 3HAYMT, YTO WPUDT YCTaHOBJIEH
HenpaswuabHo. WHPopmaumMm no ycTaHoBKe wWpudTa B CETU MHOMO, MNO3TOMY TPYAHOCTEM NO
NCNpPaBAEHUIO 3TOMN CUTYaLUM BbITb HE AOJIKHO.
BoT ccbinika Ha cnpaBKy No aTomMy noBoAay oT camoi Microsoft: Yemaroska nosb3osamesnsckux wpugpmos

2. YHuomumupoBaHHAA 31eKTPoHHaA ¢opma (aanee — ‘Dopma’)

BHMMaHMe! daitn HeobxoAMMO CHavyana MMEHHO CKauyaTb U COXPAHUTb Ha /IOKaNbHOM AMCKe,
He oTKpbiBaa! Mocne Toro Kak ¢ann Popmbl OGyaeT ckayeH c calita, HEOBXOAMMO CHATb C Hero
610KMPOBKY (OTKPbLITb MaMNKy CO CKayeHHbIM dainiom, Ha camom daiine HaxKaTb NPaBy0 KHOMKY MbILN
> CsowcTBa > O6wme > Pa3baoknpoBsarts ...

TaK e, Heob6x04MMO pPaspeLnTb BCE MaKPOChl B CKaYaHHOM daline.
Excel 97-2003:
B meHto «CepBuc» BbibepuTte «MaKpoc», B OTKPbIBLUEMCA B/IOXKEHHOM MEHI0 Ha)XmuTe «be3onacHoCTb...». B
OTKPbIBLUEMCA OKHE YCTaHOBUTE CPeaHWUI AU HU3KUI ypoBeHb 6esonacHocTu. Mpu Bbibope cpeaHero ypoBHS -
pelleHme o 3aMycKe MaKpoCOB NPUAETCA KaXKabli pa3 NPUHUMaTb NOb30BaTeto, NPU BbIBOpPe HU3KOro YPOBHSA
- Excel byaet aBTOMaTUYeCKM 3anycKaTb BCce Makpocbl. Mocne ycTaHOBKU YPOBHA 6€30MacHOCTM MOJIHOCTbIO
3aKpouTe Excel un 3anyctute cHoBa, UTO6blI U3MEHEHUA BCTYNUAKU B cCUny.
Excel 2007-2016:
Ha neHTe Bbibepute meHio «Daiti», B HeM - KHOMKY «[lapameTpbl», B OTKPbIBLIEMCS OKHe «[apameTtpbl Excel»
BblbepuTe CTPOKy «LleHTp ynpaBneHUss 6e30MacHOCTbIO», Ha OTKPbIBLIEWCA CTPaHULLE HaXKMUTE KHOMKY
«MapameTpbl LeHTpa ynpasBneHus 6es3onacHOCTbio». B  OTKpbiBlIEMCA OKHe «LeHTp ynpasneHus
6e30nacHOCTbiO» BbibepuTe CTPOKY «llapameTpbl MaKpOCOB» M OTMETbTe MYHKT «BKAOUUTb BCE MaKpOChI».
Mocne ycTaHOBKU ypOBHA 6€30MacHOCTU NONHOCTbIO 3aKpoiiTe Excel u 3anycture cHoBa, YTO6bl M3MEHEHUA
BCTYNUAU B cUAy.

dopma pacnpocTpaHsaeTcs “Kak ecTb”, Ha 6€3B03Me3aHON OCHOBE, He 3allULLLEeHA OT UCNPABJ/IEHNN
WNN BHECEHMA KaKUX-AMbo pononHeHuit. MNpu paspaboTke OblAM yyTeHbl MHOTME 3amedyaHus U
noxkenaHva. B Hactoswmit momeHT dopma MONHOCTbIO COOTBETCTBYeT TpeboBaHWAM Mo
AOKYMEHTa/IbHOMY COMPOBOMKAEHMIO MPUHMMAEMBbIX OTXOA,0B.

Ecnm KonnyectBo CTpoK GopMbl HEAOCTAaTOYHO A1 CONPOBOXKAEHMA OAHOMO 3ae3za Ha NyHKT
BECOBOr0 KOHTPO/A — AOMYyCKaeTca npenocTaBnsaTb Ase U 6osee ®opmbl. B 3ToM ciyyae, a Tak e,
ecnv Bbl pewnte BHOCUTb Kakne-nMbo U3MeHeHUs Uan AononHeHus (Hanpumep, ana yaobcrea yyerta
AKTOB TPaHCMOPTMPOBAHUA, UAN ELULE KAKMX-TO CBOUX BHYTPEHHWUX HYXA), YUTUTE BaXKHble YCNOBUA,
KoTopbiM Popma A0NKHA COOTBETCTBOBATD:

2.1 Kaxkaoe B3BewwuBaHMe (0AuH 3ae34) NOATBEPXKAAETCA OAHMM YEKOM CO CMMCKOM OTXOA0B
(pacnpegeneHvem ponen, pacyeTom Maccbl, CYMMbl W T.M.), HE3aBUCMMO OT KO/IMYECTBA
npeaocTaBAeHHbIX C 3TUM 3ae3g0m Popm.

2.2. CunTbiBalOTCA TONbKO CTPOKM, CoJeprKaline WTPUX-Ko4, B KOTOPOM onpeaesieHsol
OENCTBUTENbHbIE KOAbI OTXOA0B M3 CNPABOYHUKA OpUTMHANbHOU Popmbl.

2.3.  Ecnu B ®opme (Popmax) byayT npucyTcTBOBATb CTPOKM C MOBTOPAOWMMUCA BUAAMMU OTXOL0B
— CYMTbIBAHME BO3MOXKHO C OWNBKamu.


https://support.office.com/ru-ru/article/%D0%97%D0%B0%D0%B3%D1%80%D1%83%D0%B7%D0%BA%D0%B0-%D0%B8-%D1%83%D1%81%D1%82%D0%B0%D0%BD%D0%BE%D0%B2%D0%BA%D0%B0-%D0%BF%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%B8%D1%85-%D1%88%D1%80%D0%B8%D1%84%D1%82%D0%BE%D0%B2-%D0%B4%D0%BB%D1%8F-Office-0ee09e74-edc1-480c-81c2-5cf9537c70ce

2.4. B cnyyae KOPPEKTUPOBKM CMPABOYHMKA, M3MEHEHWW BHewHero Buaa Popmbl, pasmepa
wpndTa, NoNen AOKYMEHTa M T.N. BOSMOXKHO BO3HMKHOBEHME CNOPHbIX CUTYaUKUI Npu Nnpueme
OTXO/,0B, YTO MOBAEYET 3aJEPKKM NPU Npueme oTxoda. Ecam Bbl cnyyaliHO BHEC/IM KaKue-To
NU3MEeHeHMs, CKadaliTe popmy 3aHOBO YTOObI M36eXKaTb HENPUATHBIX HEOXKUAAHHOCTEN.

2.5. [1ns 6bICTPOro n AOCTOBEPHOro CYUTbIBaHUA POPMbI Ha MYHKTE BECOBOrO KOHTPOJIA, KayecTBo
nevyaTtu A0/IXKHO 6bITb He MeHee 600 dpi (Touyek Ha gtonm).

2.6. HanmeHoBaHMA OTXOOQ0B B  KakaoW CTpoke, GOpMUPYIOTCA TOIBKO MO Bblbopy
COOTBETCTBYIOLLEN CTPOKM M3 crpaBo4YyHMKa! PyyHOl BBOA npegnosiaraeT TONbKO cTonbel, ¢
ponen otxoga (ob6vem). MameHeHMe HaMMEHOBAHWA BPYYHYIO WAM BCTaBKOW U3 bBydepa
obmeHa nosneyeT HEKOppPeKTHOe GOPMMPOBAHME LITPUX-KOAA CTPOKM, CUNTbIBAHME AaHHbIE
b6yaeT HeBepHbiM, Popma AKTa byaeT npusHaHa HeAEeNCTBMTENbHOM, YTO MOBJ/ieYeT OTKa3 OT
npuema oTxo408B Ha NO/IUIOH!

B cnyyae BO3HMKHOBEHMA BOMPOCOB, UKW ecan y Bac ecTb Kakne-TO 3ameyaHua UAWN MoXKenaHus,
obpawaiTtecb Ha 100@sah29.ru — nocTapaemcsa y4yecTb BCe 3ameyaHusaA, OTBeTbl Ha Haubonee
pacnpocTpaHeHHble BONPOCHI byaem pasmeLaTb Ha canTe.


mailto:100@sah29.ru

